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RefWorks

is a web-based bibliography
manager that allows you to create
a personal database of references
used for research.

RefWorks allows you to:

v Import and store references
from print, electronic & various
other sources

v' Create and save annotations
and notes

v’ Organize research in folders

v Format in-text citations as you
work

v’ Generate bibliographies in
standard output styles
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RefWorks Fundamentals

Task 1 Set-up an account

1. Open your browser and visit www.loyalistlibrary.com > Citation Style Guides >
RefWorks **

2. Click on Sign up for an Individual Account.
3. Fill in the form.
4. Click Register.

5. Close your browser. A confirmation message that contains your login name, password
and group code will be sent to your e-mail account.

6. To begin using RefWorks, go to www.loyalistlibrary.com > Citation Style Guides >
RefWorks** and login to your new account.

** Off campus users will be prompted to enter their library number and password.

RefWorks

Mew User Information
for
Loyalist College

(&ll fields are required)
Your Name

Login Name

Password

Re-enter Password

E-Mail Address

Type of User

Select a User Type W
Area of Focus

Select a Focus Area |+
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Task 2 Create folders to organize your information
(Optional, but an excellent tool to organize your citations right from the start. )

1. In the toolbar click Folders > Create New Folder

2. In the box provided, give the folder a name, then click OK.
» You can make as many folders as you need
» You can add/remove folders at any time
> You can move references from one folder to another at any time
> References can belong to more than one folder at any time

3. To view all your folders click Folders > Organize folders
> RefWorks will display a list of all folders and provide a link to their contents
> You can search all folders by keyword simultaneously by using the Search Ref\Works
box on Toolbar

4. To view all your citations at once: View > All References

5. To view the contents of one folder: View > Folder > choose folder

% R fW k REFWORKS ONLINE STORE NOW AVAILABLE!
e O P S Click here!

References » Search = View > Folders ~ Bibliography Tuuls

Create New Folder |
All References suitch yiow v el

References to Use: (% Selected {rganize Folders

| AddtoMyList | PutinFolder.. ——_ ||l &fsbal Edit || Delete || Print]

Go to Page: 1 2

— RefWorks
References v Search » View = Folders » Bibliography Tools ¥ Help ~

Create New Folder

New Folder Name: |

[ ok | | cancel |
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Task 3 Add new reference manually

1. Click References > Add New Reference.
(A list of field explanations can be found by scrolling to the bottom of the screen.)

2. In the View Fields used by box select a citation style, eg., APA, MLA.

3. Choose the Folder you wish to store your citation in. (This can be done later if you wish)
4. Select Ref Type that matches the document in hand, eg., book, journal.

5. Change Source Type from “print” to “electronic” as required.

6. Enter information in all fields marked with v* if they apply to your document. If a piece
of information does not exist, leave it blank.

7. The Descriptor Lookup box may appear when you are entering information in the
Author, Periodical Title and Descriptor fields. These are names or headings that are
already in your database. Double click to select from these terms if they apply.

8. In the Abstract field enter a summary of the work if you plan to produce an annotated
bibliography. This field is searchable.

9. Save reference, or Save & Add New to continue adding more references.

RefWOPkS Welcome, Usemamt-a’ 1

References v| Search v View v|Folders v Bibliography | Tools v Help v

A 4

New Reference indicates fields used by your selected output style.

View fields used by: APA - American Psychological Ass| v ? Save Referenc® | [ Save & Add New
n Folder(s) | specify Folders (if any) :!
/ ef Type [Journal Article :‘ :
ﬁce Tvpe [prnt vl = Authors « T /
K Authors v/ - 5 .
yd o nnER Title v [ |: Author Lookup X
/ Taras, David
T Task Force on the Canadian b

Thomas, David
Thompson, Bonnie
Pub vear v Thompson, John Herd
Tippett, Maria

Pub Year v/ :IE“CEI', Full

Volume v/

Issue v/

Start Page v/ volume v
Other Pages v/
| P
&bstract B([7 || Ul[«2|
MNotes Bl U ([ w2 |[#2
Publisher
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Task 4 Import Citations from Online Databases

A. From EBSCOHost
This task works best with your RefWorks account open in a separate browser window.
Note: The process for importing citations from other vendors is similar.

1. Select the EBSCO database you wish to use, conduct a search.

2. From the results list, mark/select the records you wish to import by clicking the Add link
to the right of the record.

3. Click the Folder has Items link (top right corner of the screen)

4. Click Export.

5. Place a check mark beside the items you wish to export and click “selected” or “all” as
needed, then click Export.

6. Choose Direct Export to RefWorks, then Save

. Your records should be imported into your Last Imported Folder in RefWorks.

8. Adjust information in Globally Edit Fields for Imported References if necessary and
click Edit. This step can be used to add/change database information to all imported
citations simultaneously

EBSC Research Signin | %Folder | Preferences | llew Features! | Help | Exit
I=m(¥ DLILLLELY  Basic © Advanced ' Visual CHotE Publisher Demonstration Accounts

Search Search Search Databases

~

Keyword Publications Subject Terms Indexes Images

HNew Search

Results for: irag (3 Add searchtofolder 3 Display link to search

Find: ‘inﬂuenza ! |[ Search | (%] 3
in[Academic Search Eite 1@ [ 4 aner has ems.

To store items added to the folder for a future session, Sign In to My EBSCOhost.
110 of 53372 Page: 12 3 4 5 Next Sort by: \rDale | 03 Add (1-10)

Narrow Results by Subject 1. Long-Term Stability Characteristics of a Lime-Treated Plastic Soil. By: Khattab, S. A. A.; Al-Mukhtar, M.; @
IRAQ War, 2003 ;e;éza)gégér\fésﬁo(;ga%%pﬁlg;g;ls(’;xgxgsgzgsinneering, May2007, Vol. 19 Issue 4, p358-366, 9p; DOI: 10.1061/ dded
UNITED States - - —

IRAQ 'EBSC | Research signin | rorder | Preferences | lew Features! | Help | Exit
2. How Specialist Town Los Databases [N M T Choose Bttt Domonstration Ascolims

\?‘;JISkH G:g;gﬁe W. (George p11-18, Bp, 1c; (AN 2442) Search Search Search  Databases
alker) -

UNITED States -- Politics &

Keyword Publications Subject Terms Indexes Images

government -- 2001- 3 %ueh and Killing Bring § Folder Contents
PDF Full Text k)
BAGHDAD (Ira 4Back To store these items in the folder for a future session, Sign In to My EBSCOhost. @ Folder has items
CLINTON, Hillary Rodham
4. Folder List
PRESIDENTIAL candidates ASURPRISEINTHE 50 _ N -
PSYCHOLOGY b Result List Items (5) ReEsulCLisGiems

3. Congress, End the War. {} » jnages @ 150f5 Page: 1 & print A E-mail B save B Export
» Videos (0)
6. Antiwar Students Rising. b Ponident Hinksts

GOVERNMENT policy

1. Severe Human Lower Respiratory Tract lliness Caused by Respiratory Syncytial Virus and Influenza Virus Is

Ct ed by the Absence of Pulmonary Cytotoxic Lymphocyte R By: Welliver, Timothy P.;
24368065 Soarct :
Searches (0 Garofalo, Roberto P.; Hosakote, Yashoda; Hintz, Karen H.; Avendano, Luis; Sanchez, Katherine; Velozo,
). Saved Searches ) Luis; Jafri, Hasan; Chavez-Bueno, Susana; Ogra, Pearay L.; McKinney, LuAnn; Reed, Jennifer L.; Welliver,
SR Sr., Robert C.. Journal of Infectious Diseases, 4/15/2007, Vol. 195 Issue 8, p1126-1136, 11p; DOI:

» Search Alerts (0) 10.1086/512615; (AN 24476377)

2l I Alaste (o

Acid-Buffered Saline. By: Gern, James E.; Mosser,

'EBSC Research Sianin | B rorder | Preferences | llew Features! | Help | Exit R. James; Shaffer, Jacqueline; Mizoguchi, Haruko
'I‘& i 7 e 8, p1137-1143, 7p; DOI: 10.1086/512858; (AN
Databases (K0 ki itz kel Publisher Demonstration Accounts B AR 0

Search Search Search Databases

Images

Keyword Publications Subject Terms

influenza hospitalizations in Ontarig {1992-2001
fn; Kanaroglou, Pavlos; Upshur, Ross. Social Science
5 , DOI: 10.1016/j. socscimed.2006.12.001; (AN

Export Manager @
4 Back

imberof irm oo emedi s \ Save citations to a file formatted for: lastic Soil By Khattah S A A ALMkhtar b
@ Direct Export to RefWorks

Remaove these items from folder after saving

6

O Direct Export to EndNote, ProCite, or Reference Manager

O Generic bibliographic management software

TR

Top of Page

EBSCO Support Site
Privacy Policy | Terms of Use | Copyright
© 2007 EBSCO Industries, Inc. All rights reserved.

Page 2008/02/08 6



B. From ProQuest

This task works best with your RefWorks account open in a separate browser window.

1. Select the ProQuest database you wish to use, conduct a search.

N

box to the left of the record.
. Click on the My Research tab (at the top of the screen)

. Click the Export Citations option located in the My Research section.
. Choose the Export Directly to Ref\Works option

o Ol b W

citations have been moved to RefWorks

. From the results list, select the records you wish to import by putting a checkmark in the

. The RefWorks button in the task bar at the bottom of your screen will flash to when the

7. Click on the RefWorks application to View Last Imported Folder or to Globally Edit

Fields.

. Adjust information in Globally Edit Fields for Imported References as necessary and

click Edit. This can be used to additional database information to all imported citations

simultaneously if needed.

ProQuest

Datahases selected: Research Library

77 My Research 3

Advanced Topics Publications e d e ne

Results - powered by ProQuest® Smart Search

THE PARROTT CENTRE, Ul

Suggested Topics About

= Previous | Next=

Research AND Behaviar
Research AND Web sites
Research AND Internet

Research AND Students
Research
Research AND College students

Research AND Children & youth Habits
751 documents found for: studsg Proguesf
= Scholarly Journals — '
Basic Advanced Topics Publications E,Mymkf ?“’h ‘;"

[ Mark all 7 3 marked itg

il

2

Databases selected: Research Library
School Food Pract
Melissa Rossiter, Th

B Abstract |

My Research

= Create your bibliography to email, print, or download.
= Email marked documents with a bibliography.

Export citations into EndMote, ProCite, RefWorks or Reference Manager.
Create a web page with links to your articles, searches, and publications.

2. The Grapes of Wra|
Jeff House. English

B Abstract | [

4

Marked Documents

« Backto Results

ProQuest

Advanced Topics Publications

Basic @Myllesewr:h

Datahases selected: Research Library

Export Citations

« Backto My Research

Ith. Kent: Dec

5 Export directly to RefWorks. ® RefWorks
Export directly to ProCite, EndMNote or Reference Manager.

Df
cl

6&7

3

| ) Refiniarks F...

m BOTOE™Y| O refworks

Page

| 3 ProQuestBi..

& Refworks ...
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Task 5 Import data from a Saved Text File

This example uses PubMed as a data vendor.
(http://www.ncbi.nlm.nih.gov/entrez/query.fcgi?db=PubMed)

1. In aseparate browser window open PubMed and carry out a simple search.

2. From your search results, select items to save by clicking in the checkbox to the left of the
appropriate citations.

In the Display drop down box, select Medline to view your records.

4. Inthe Send to drop-down, select Text. A new window will open with your references.
Use your Browser’s Save As function to save the file to your computer. Make sure to
save the file as a .txt file in the Save as file type drop-down.

In RefWorks, select References > Import from the toolbar.

Select NLM PubMed as the data source and PubMed as the database.

Browse to find the text file you saved to your computer and click on Open.

Click Import. Your records should appear in the Last Imported Folder.

w

©~N o

All Databases PubMed Nucleotide Protein Genome Structure OMIn PMC Journals Books

Search | PubMed v | for avian flu ‘ Save Search

‘ Lirnits { Preview/ndex ‘ History ‘ Cliphoard ‘ Details !

Display | Summary v Show‘QU vrlSon by VI'Send to V

About Entrez @ e

| AIL: 1574 | Review: 185 k %
TextVersion e £ —

Items 1 -20 of 157 2 3 1 of 79 Nex

Entrez Pubhied
Overview 1: Hampton T. Related Articles, Links

Help | FAQ
Tutarials accine research target avian flu.
NewiNoteworthy B

E-Utilities PMID: 17374804 d - indexed for MEDLINE]

PubMed Services w&% Related Atticles, Links

Journals Database

MaSH Database Aylan |nﬂuenz§: are we . .
Single Citation Crit Care Nurs Clin North Am. 2007 Mar,19(1).107-13.

Matcher PMID: 17338956 [PubMed - in process]

Batch Cit
Clinical ¢ % R fW k Learn what's new in RefWorks. Welcome, RefWorks User. Log out
Special ¢ e OP S Click here for the March 2007 Release Notes RefWorks University 8
LinkOut - ' _

NN References | Search v View v|Folders v|Bibliography Tools v Help v Search RefyWorks

L m Port IrMmort Instructions | List of Filters & Databases | Request a Filter
Back to Reference List
Import Filter/Data Source MNLM PubMed v \
Database PubMed v ‘ 6
Import References into Specify '|:'0|qer (optional) v
(Note that references are also put in the Last Imported folder) 7

® Import Data from the following Text File \

‘C : \ Docu.meni:rs ana SetrtingS{St'ephanViei. Deskﬁop‘ avian flu tXt ’

Encoding ANSI = Lafin I V‘ Specify only if you specifically set the encoding when saving the text file; otherwise leave it as is

O Import Data from the following Text
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Task 6 Search z39.50 Database from within Ref\WWorks
(Note: This example uses Pubmed)

1. Click on Search > Online Catalog or Database

2. Select Pubmed from the drop-down

3. Enter a keyword or Boolean search in the quick search area
4. Mark/Select items you wish to import

5. Click “Import”

6. Close the search results page and return to RefWorks.

% R f 5‘ w k 7 January 2008 Release: New Features Now Available!
e OP S : e CLICK HERE!
.

References ~| Search ~| View v Folders = Bibliography | Tools = Help -

Advanced

All Refel Lookup by Author fd View e
References to Lookup by Descriptor allin List
Add to My| Lookup by Periodical | v || Global Edit || Delete || Print |
> Online Catalog or Database Go to Page: 1 2
[lrefin: 7 ime ez I - 1
References v|Search ~|View v|Folders ~|Bibliography | Tools ~ Help ~ Search
Search Online Catalog or Database request s 233.50 site |

Online Catalog or Database to Search:
Pubhed
Max. Wumber of References to Download: | 50 hd

Quick Search for: (with Quick Search an PubMed you can simply enter terms you are interested in or use more zophisticated sea

here)

71 | linfluenza

[Search | [Clear |
RefWorks

Search Results for "influenza"

References to Use: (%) Selected 'C'Page ) allin List
Import to Folder... | | (Mote that references are also putin the Last Imported folder)

G0 to Paoe- 1 2

Ref ID: 1 Journal Article Refarance 1 of LINK tO
4 — ';'"_, PubMed Links Wiew in PubMed FRelsted Docurnents Pubmed for

Title: Home remedies. Sometunes, a good option addltlo_nal
Authors: searching
Source: MWayo Chn Health Lett., 2007, 25, 12, 4-3, Ty
[ref 1D: 2 Journal e Reference 2 of 50
';"'_, PubMed Links View in PubMed Relsted Docurnesfzs  More by | Alves Galvao |
Title: Amantadine and nmantadine for nfluenza & m children and the elderly
Aathors: Alves Galvao, I, Rocha Crispine Santos, Il Alves da Cunha, &
Source: Cochrane Database Syst Eew |, 2008, (13, 1, CDO02745, England
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Task 7 Create a list of references in preferred Output Style

1. In RefWorks, click Bibliography.

2. Select an output style, eg., APA, MLA, etc.

w

. Select the Format a Bibliography from a List of References radio button.

SN

. In File Type to Create, choose either RTF (Rich Text Format), Word, HTML, or text.

(621

. In the References from Folder drop-down box choose the folder you wish to access.
6. Click on Create Bibliography.

7. A list of properly formatted references will be created for you to save, print, or email as
required.

% R fW k e S Welcome, RefWorks User. Log out
e OP S Click here for the March 2007 Release Notes RefWorks University o

References v Search ¥ View v Folders v Bibliography Tools ¥ Help ~ Search Reforks|

Blb|logl‘aphy List of Output Styles | Request an Outg 1 e | Modify a) 2 ut Style

Back to Reference List

Output Style | Apa - american Psychological Assaciation, Sth Edition K v
Preview Styles
O Format Paper and Bibliography Houw to Enter Citations into your Document
Dacument to Fol 3 ]
4

@ Format a Bibliography from a List of Reference( 5

File Type to Create |RTF (R_ich Text quma? v \

Include O all References (s330) O My List (o) © References fram | Viruses v

| Create Bibliography |
Document Formats Supported \ 6

Word for Windows 2000 or later
Word for Mac 93 or later
OpenOffice.org Writer (.odt)
HTML

Rich Text Format (RTF)

Text
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Task 8 Create a Bibliography with Write-n-Cite (optional)
To install the optional Write-n-Cite go to Tools >Write-N-Cite and follow the
instructions.

% R f ‘ ﬂ r k REFWORKS ONLINE STORE NOW AVAILABLE!
e O P S | | Click here!

References | Search =|View ~|Folders ~|Bibliography| Tools ~ Help -

Write N-Cite

afGrah It
Download plug-in for MS Ward used to insert
citations in your paper

Output Style [ apa, Annotated with Abstracts - Arkericz Import EndNote Vi+ Database - v | [ Edit...
Export References |

Bibliography

List of Output Styles | Requegt an O

With Write-N-Cite installed:

1. Open Microsoft Word, begin your document, and give it a file name.

2. Launch the Write-N-Cite plug in on the Word toolbar or from the Word menu option Tools
> Write-N-Cite.

3. You will be prompted to enter your RefWorks login and password. Off campus users will
also be prompted to enter a group code first.

4. You can select Always on top to keep Write-N-Cite visible.
5. Do a quick search in the Write-N-Cite window for the document you wish to cite.
6. In your Word document, place your cursor where you want to insert the citation.

7. Return to the Write-N-Cite window, click the Cite link next to the record that you want to
cite. A citation placeholder will be placed in your Word document.

8. Return to your document and continue typing text and add a few more citations. You can
include more than once citation placeholder in the same grouping (known as citing multiple
sources)

9. Re-save your document, and keep it open if you wish to prepare a bibliography.

To prepare a bibliography with Write-N-Cite:

10. In the Write-N-Cite Window, click on Bibliography and choose an output style.

11. This will format your document complete with bibliography. Review the document, “save
as” with a new filename, then close the formatted paper.

NOTE: Remember to always work and edit in the original Word document. (You can save
as many final documents, at various stages and in as many styles as you wish.)
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Create a Bibliography with Write-N-Cite ... cont’d

! Open Microsoft Word, begin your document, and give it a file name.
o | Launch Write-N-cite

4] Write n cite - Microsoft Word \
! File Edit Yiew Insert Format Tools Table Window Help Twestion fir|
RN " RENP= NN <N B |2 4 03 EB| S T 100%  x@ | diread

: (B v ite-
i A4 Mormal - Times New Roman « 12 ~| B I H|§§§I§v|§§f§ £ = [F] - - A -8
B &ll Entries ~ | -]
[] N e O R R R RN R R R RN R RN R K RY RNt RS RN R R SO RR - R R

Thiz document will help you understand ({17 Tippett, Maria 1990, 1} how to create a
bibliography quickly and efficiently with Write-I-Cite. How to insert single and
multiple {{58 Stein, Janice Gross 2007, 72 Taras, David 1997, 1} citations and how to
create a bibliography.

You will be prompted to enter your RefWorks login and password. Off campus users will

\also be prompted to enter a group code first.

Edit Wiew [Insert Format Tools Table Window Help Type a guestion

Li0 EYPEREN AN B 7 |2 4 33 E) 3 T 0% v ©)diread B
i'u'\u'r
i A4 Normal > Times NewRoman v 12 | B T g|§§§$§v|§5 = §?§;§|va‘_’7vévi
= .
E & | All Entr|eS\\ | -]
[L] 3-|-2-\\1-|-§-|-1-|-2-|-3-|-4-|-5-|-5-|-?-|-s-|-9-|-1u-|-11-|-12-|-13-|-14-|-15(_\‘|-15-|-1?-|-1s-

This document will help you understand ({17 Tippett. Maria 1990; } } how to create a
Pliography quickly and efficiently with Write-IN-Cite. How to insert single and

yle {{58 Stein, Janice Gross 2007, 72 Taras, David 1997, 1} citatiens and how to
create whibliography.

m Write-N<Cite

-+ | I always o}bi M3 word Status @ Write n cite.doc

RefWorks User Login
for
Loyalist College

n Lag-in Mame

N Password

Page 2008/02/08
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Create a Bibliography with Write-N-Cite ... cont’d

View Insert Format Tools Tahle Window  Help

Type a question for help -
EAF=REN A Y F= N A &4 8=

| &1 9 100% > @ | HRead B

: B wr ite-N-Cite_s 6
S| E-%-A-L

Place Cursor
T2 15 e T e 1 m document

Thiz document will help you understand ({17 Tippett, Maria 1530, 1) how to create a
bibliography quickly and efficiently with Write-IN-Cite. How to insert single and
multiple {{58 Stein, Janice Gross 2007, 72 Taras, Dav

f : citations and how to
create a bibliography 8

4 ® Write-N-Cite WEX) Cite multiple
Always on tOp \J| ™ always on tap MS Waord Status : Write 0 cite.doc sources
View = |Bibliography Help Search Refwnrks| Goj|~
Multiculturalism Folder (19 references) : ick
7 Click to cite Sort by | Authors, Primary - \\ Quic
Cite View 2007 Canadian multicuituraion: An inclusive citizenship Search
ite View 2004 Canadian diversity: Respecting aur differences.
ite View 1590 The Canadian multiculturalion act: A guide for Canadians
Cita View ,;bu-Laban 2002 Selling diversity: mmigration, multiculturafism, emplayiment aquity, and
asmeen

10 Choose output style

% R f 1 n r k & January 2008 Release: New Features Now Available! Welcome, [
e C,P S - iy CLICK HERE!
|References v Search =|Vig¢w ~|Folders ~|Bibliography Tools ~|Help ~ Search Refyoarks
Bibliography List bf Output Styles | Request an Qutput Style | Maodify an Output Stule
Output Style [ apa annotated with Abstracts - American Psychological Assoriation, Sth Edition v [ Edit... ] [ Preview J
) Format Paper and Bibliography How to Enter Citations into vour Document
Docurnent to Format
(*) Format a Bibliography from a List of References
File Type to Create word for Windows (2000 ar later) [
peferences to Indude Lo badizin ) (%) References from Folder | Choose a Folder v
This document will help you understand (Tippett, 1990) how to create a bibliography o T - Choose a Folder
quickly and efficiently with Write-I-Cite. How to inzert single and multiple {3tein et al., Cclie DI E:;;Tnﬁggftggns—':uwre Use
2007, Taras & Rasporich, 1997) citations and how to create a bibliography. Library PD
magazine publishing
Multiculturalism
Eeferences

Stein, I G, Cameron, I B, Ibbitson, T, Eymlicka, W, IMeizel, T, Siddiqui, H., et al
11 Final document
(2007, Uneasy partners: Multiculturaliom and rights in Canada. Waterloo: Wilfred

Laurier Tniversity Press.

The contributors to thiz volume examine the conflict between equality rights, as

embedded in the Charter, and multiculturalism as policy and practice, asking whether

il Lt o1y Lcaalol de Pr IR TN PV LT 13
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Task 9 Create a Bibliography without Write-N-Cite

This document will help you understand how to create a bibliography quickly and efficiently
when Write-N-Cite plug in is not available. (This can happen when working from machines
other than your own or off-campus).

1. Open your word processor, begin your document, and give it a file name.

2. Login to RefwWorks.

3. Do a quick search for the item you wish to cite.

4. In the Switch to: choose the One line/Cite view option.

5. Choose a reference and click on its Cite link to the left hand.

6. A temporary Citation Viewer box will open containing the RefWorks temporary citation
placeholder.

7. Click Select Citation, right click on the highlighted citation, then click Copy from the menu
that appears.

8. In your document, place your cursor where you want the citation to appear, then paste the
citation placeholder into your document.

9. Repeat the previous steps to add subsequent citations, making sure to Clear the Citation
Viewer after each step.

10. Close and save your document.

11. From the RefWorks toolbar select Bibliography.

12. Choose an output style.

13. Select Format Paper and Bibliography.

14. Browse to locate your file as the Document to Format.
15. Click on Create Bibliography.

16. You now have a second (final) document, with citations and formatted bibliography. Save
your Final document as a separate file.

Note: Check your final document for capitalization and other errors.

» Errorsin the body of your document should be corrected in the
original file; errors in citations should be corrected in your
RefWorks account.

» RefWorks does not capitalize place names and proper nouns.
Please check your final document before you submit for marking.
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Create a Bibliography without Write-N-Cite ... cont’d

1 Start document

|1'ﬂ'ﬂ Cultural policy - Microsoft Word «——

4 switch to One line/cite view

References v| Search =|View v |Folders ~|Bibliography Tools = Help ~
2 Start Refworks FI References switch to: | one line/Cite view + —]

References ta Use: (2 Selected OPage O allin List

add to My List || Putin Folder... || clobal Edit

5 Cite

GotoPage: 1 2 3

[ cite view Schwanen, Dael
I

—— ()] cite view Ferguson Jessame E. 2006 A Baseline Information Literacy Assessment of Biology Students

anicl 1ac Ao g gl e A e

Welcome

: File Edit “iew Insert Format Tools Table Window  Help
IRE=A= RN =N FR AR 8 aaE=[g T s 1@
A4 Mormal * Times Mew Roman » 12 | B 1 ﬂ|§§§$=v|§§ i 2 R
B &l Entries - | 5 3 Search
|||I|'1'I'E'I'l'I'2'I'3'I'4'I'5'I'E'I'?'I'S'I"3'I'1|:I'I'11'I'12'I'13'I'14'| 18—
RefWorks

Seorch RefyWorks multiculturalism

Sort by | Title, Primary

Nextpp

1997 4 matter of choice: Toward a more creative Canadian policy on Culture
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