
 

Posting Digital Reading Lists 
Consider the benefits of posting one comprehensive reading list that will lead students and colleagues to 
full-text articles from the library’s online journal databases, in-depth print and AV resources, and 
valuable course related websites. 

Bibliographic citations stored in any of your RefWorks folders can be shared among students and 
colleagues in three different ways: 

1. Share a RefWorks folder via e-mail: 

 Create a folder in RefWorks and put the material you want to share in one folder. 

 

 From the toolbar, go to “folders” > “share folders.” Select the “options” button to assign 
share properties and to email a link to students/colleagues. 

2. Post a link to your RefWorks folder on Loyalist College’s RefShare page, or post a link in your 
course on Blackboard: 

 

 RefShare folders are available for all schools at Loyalist College. 

 Users must be registered to view the Loyalist College RefShare screen. 

 Non-registered users can be emailed a link to your Refshare folder  
o You control the type of access. 

Post this link to 

Blackboard 

OR 

Enable sharing 

options on RefShare 



 

3. Use Refworks to prepare a reading/resource list in HTML format.  Post the list to your course in 
Blackboard. 

 From your RefWorks folder create a bibliography – you choose the citation style. 

 

 Save in HTML format & edit to add specific instructional messages for your students. 

 

 Additional notes can be included to direct students to print and AV resources along with 
reading/viewing instructions. 

 Links in bibliographic citations can be used to direct users from Blackboard to full-text 
articles in library databases and to course related websites. 

 Please note:   

o Database URLs will need to be edited for off campus access.  Please consult with 
library staff for assistance.  

o IT Services can assist you if you need help designing your course or posting your 
files to Blackboard.        2008/06 
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