LEAP OPEN SPACE MEETING NOTES
May 19, 2011
Topic of the Meeting:   Assisting new faculty to create effective evaluations
Meeting Initiator:  Shannon B.
Recorder:  Janice MacMillan
Ideas Discussed:

· Sometimes the evaluations/assessment are not leveled correctly, don’t meet course/program outcomes, are not formatted effectively, or are not easy for students to understand or to demonstrate their mastery of the content of the course.

Suggestions

· The program coordinator could receive final test/exam questions and then review them and organize them effectively for the final exam

· Ask faculty if they would like someone to give them some feedback regarding their assessment tools

· Involve faculty in Program Quality Assurance (PQA) so they are aware of the program and course outcomes so that evaluation is more likely to be aligned
· Give faculty exemplars of good questions or assessments
· Create test banks that faculty can use

· Help faculty to create rubrics

· Ask faculty to check with the program coordinator or other person who has created the test that has been given to them to use whether they can change the test

· Encourage faculty to use test bank questions that are provided by book publishers if they reflect what the student should be able to do.
· Ask your college Teaching and Learning Centres to create workshops/seminars that faculty could attend.

· Ask your college Teaching and Learning Centre to create resource materials that can be shared with faculty via e-mail communication or this material can be provided on the web sites of the centres

· Encourage faculty to create practice quizzes for the students

· Ask faculty to share their course materials (assignments, assessments, etc.)

· Have a discussion with faculty members about various types of evaluation including in-class as well as out-of-class assessment or online assessment through a Learning Management system
